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Li jkollok firma vizwali b’sahhitha hu aspett importanti fi kwalunkwe progett, u BELC mhix I-
eccezzjoni. L-ghan taghha hu li tirrapprezenta vizwalment dak li ahna, tohloqg gharfien u tghin
biex tfakkar, kif ukoll trawwem sens ta’ fiducja u familjarita. #logna Firma Vizwali apposta
ghal BELC biex inti tkun tista’ tuzaha fi kwalunkwe materjal u/jew attivitajiet li tixtieq
torganizza fil-qafas tas-shubija tieghek f'BELC.

Din il-gwida fil-qosor tghinek tuza |-firma vizwali ta’ BELC fl-aktar files u apps komuni. IlI-firma
vizwali ta’ BELC tista’ titnizzel mit-tagsima ta’ materjali ta’ komunikazzjoni fuq il-website ta’
BELC f’erba’ formats differenti: JPG, PDF, PNG u SVG.

ll-formats kollha jistghu jintuzaw fil-metodi deskritti tal-pagni li gejjin ta’ dan id-dokument. L-
unika e¢cezzjoni hi I-format PDF, li jista’ jintuza bhala file ghal rasu.

Kemm nigbdu I-attenzjoni i .svg hu I-iktar format versatili u li jista’ jickien, ghalhekk
nirrakkomandaw li tuzah. lzda xorta tista’ tuza I-formats .jpg u .png.



ll-Firma Vizwali ta’ BELC f’"MS Word/Excel/PowerPoint

Jekk trid tuza |-firma vizwali ta’ BELC fid-dokumenti MS Word/Excel/PowerPoint, segwi hawn
taht:

1. Iftah file gdid (Word/Excel/PowerPoint)
2. Mur fuq Insert fil-menu u aghfas fuq Pictures
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4. Mill-window li tiftah, sib il-folder li fih poggejt il-files tal-Firma Vizwali ta’ BELC, meta
nizzilthom mill-website ta’ BELC.

5. Aghfas il-file tal-preferenza tieghek (JPG, PNG, jew SVG).

6. Dan se jiehu I-file tal-Firma Vizwali fid-dokument tieghek.

Biex tara ezempju tal-process imsemmi fugq, tista’ tirreferi ghall-ewwel pagna ta’ dan id-
dokument.



[l-Firma Vizwali ta’ BELC fI-MS Outlook

Jekk trid tuza I-Firma Vizwali ta’ BELC fl-emails tal-MS Outlook (desktop client jew online),
segwi hawn taht:

1. Iftah I-Outlook tieghek u aghzel New Email
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2. Mur fuq Insert fil-menu tal-email tal-Outlook u aghfas Pictures

File Message | Insert | Options FormatText Review Developer Help Grammarly G Tell mey
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T"‘ Some text may be hard to read. Review accessibility issues 2

3. Mill-window li tiftah, sib il-folder li fih poggejt il-files tal-Firma Vizwali ta’ BELC, meta
nizzilthom mill-website ta’ BELC.

4. Aghfas il-file tal-preferenza tieghek (JPG, PNG, jew SVG).

5. Dan se jiehu I-file tal-Firma Vizwali fid-dokument tieghek.



[I-Firma Vizwali ta’ BELC fil-Gmail

Jekk trid tuza I-firma vizwali ta’ BELC fil-Gmail, segwi hawn taht:

1. Iftah il-kont tal-Gmail tieghek u aghfas Compose

"
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2. Meta tinfetah window biex tibghat il-messagg tieghek, aghfas fuq il-buttuna tar-
ritratt.
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3. Mill-window li tiftah, aghfas Upload u sib il-folder li fih poggejt il-files tal-Firma Vizwali
ta’ BELC, meta nizzilthom mill-website ta’ BELC.

Insert photo

Photos Albums Upload ‘Wab Address (URL)

Drag photos here

Or, if you prefer...
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4. Aghfas il-file tal-preferenza tieghek (JPG, PNG, jew SVG).

5. Aghzelil-buttuna Inline.
6. Din se tiehu I-file tal-Firma Vizwali fl-email tieghek.



lI-Firma Vizwali ta’ BELC fuq |-iPhone

Jekk tixtieq tuza I-firma vizwali ta’ BELC minn fuq I-iPhone biex tibghat email, segwi hawn taht:

1. Iftah l-email tieghek u aghzel New email
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2. Taptap fuq l-iscreen biex tiftah il-Menu. Aghzel Insert Photo or Video
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3. Issejvja I-files tal-Firma Vizwali ta’ BELC mill-website ta’ BELC ghal fuqg il-mobile

tieghek.
4. Aghzel |-file mill-camera roll tieghek.
5. Dan se jiehu I-file tal-Firma Vizwali fid-dokument tieghek.



[I-Firma Vizwali ta’ BELC f’Canva
Jekk tixtieq tohloq disinn ghall-attivitajiet ta’ BELC permezz ta’ Canva, hawnhekk se ssib kif
tista’ ttella’ dawn il-files u tuzahom fid-disinni tieghek.

1. Ohloq jew agbad mal-kont tieghek ta’ Canva u ohloq id-disinn li tippreferi.
2. Tella’ I-files tal-Firma Vizwali ta’ BELC li tixtieq tuza, b’dal-mod:
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Upload files

{b Upload
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3. Ladarba I-files huma mtellghin, dawn se jidhru taht (kif spjegat f'numru 3 fl-
iscreenshot t’hawn fuq). Tista’ taghfas fuq il-files imtellghin, u dawn jizdiedu mad-
disinn tieghek.

Imbaghad tista’ tmexxihom fejn tixtieq fid-disinn tieghek.
Ara ezempju hawn taht:
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Ezempju prattiku

Ara hawn taht ghal ezempju ta’ stedina li tista’ tintbaghat lic-¢ittadini li geghdin fil-gafas tan-
Netwerk ta’ BELC u kif tista’ tuza I-Firma Vizwali ta’ BELC.



Building Europe with
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Students Day

You are invited to our event

on Wednesday, xx 2023
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Li tuza I-Firma Vizwali ta’ BELC fil-materjali digitali u fizi¢i jghin biex juru li inti taghmel parti
mill-ewwel netwerk Ewropew ta’ rapprezentanti li gew eletti lokalment.

Grazzi!
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